TRAINING REPORT FORMAT

Report should be typed on computer on both sides of the paper and leather bound. There should
be a certificate from the supervisor .followed by the detailed report.on the training undergone
alongwith letter of thanks and acknowledgements, tables of figures, references, and bibliography
etc .marked as annexures.

The report should contain information about our Institution, and also about the company where
he/ she had undergone the training alongwith introduction & analysis of the Training .
Concluding chapters should also be incorporated suitably...
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All the matter should be in Times new Roman Font with 12 size. Heading should be in 14 size.
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Spacing 1.5

Training report should be leather bound with red cover.
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TO WHOM IT MAY CONCERN

This is to certify that Mr. , Roll No. Student of Karnal

Institute of Technology & Management, Karnal has undergone a practical training from

to at our organization to fulfill the requirements of the

Kurukshetra University’s course curriculum for the award of B.Tech. Degree. He/She worked

on the Training under the supervision of Sh. during his tenure with

us
we found him very sincere, hard working and well disciplined.

We wish him great success in life.

(SUPERVISOR)
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